
Does Your Event Require a Special Event Business License?

Contact the Planning & Development department for specific requirements for your event and to obtain the 
Special Event Business License Application packet.

Special Event Business Licenses REQUIRE the Board of Commissioners approval when the event is outside 
of normal business activity.

Does Your Event 
or Will Your 

Event:

Charge 
Admission, a 

Ticket or a Tour?

YES
You need 
to apply 

for a 
Special 
Event 

Business 
License

NO
You do not 

need to 
apply for a 

Special 
Event 

Business 
License

Have total sq. ft. 
of temporary 

tent structure(s) 
that exceed 

1,000 sq. ft.?

YES
You need 
to apply 

for a 
Special 
Event 

Business 
License

NO
You do not 

need to 
apply for a 

Special 
Event 

Business 
License

Have 
individually 

licensed food 
vendors?

YES
You need 
to apply 

for a 
Special 
Event 

Business 
License

NO
You do not 

need to 
apply for a 

Special 
Event 

Business 
License

Have adequate 
parking on-site 
to serve total 

number of 
anticipated 

vehicles based 
upon 

anticipated 
attendance?

YES
You do not 

need to 
apply for a 

Special 
Event 

Business 
License

NO
You need 
to apply 

for a 
Special 
Event 

Business 
License

Serve or sell 
alcohol during 

the event?

YES
You need 
to apply 

for a 
Special 
Event 

Business 
License

NO
You do not 

need to 
apply for a 

Special 
Event 

Business 
License

Have an 
estimated 

attendance of 
10,000 or more 

persons?

YES
You need 
to apply 

for a 
Special 
Event 

Business 
License

NO
You do not 

need to 
apply for a 

Special 
Event 

Business 
License



At the sole discretion of the County Manager or designee, any application that may be 
granted by the County Manager or designee may be referred by the County Manager or 

designee to the Board of Commissioners for consideration if the proposed event involves:

Any potentially 
dangerous or 

hazardous 
activity

Any national or 
local celebrity

Anticipated 
major media 

coverage

Any unusual or 
excessive burden 

on the Fire 
Marshal, Sheriff, 
County Marshal 
or other county 

personnel
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